DOCOiBVT HBSOMS 

BD 100 082 070 556 



TITIB 



IBSTITOTIOW 

POB Dl^TB 
HOTB 

BDBS PBIC'J 
DBSCBIPTOBS 



IDBBTIPIBBS 



Departaent Procedures Superintendent 74*40: 
Depart sent Procedares for Inplenenting Bale U9» 
Belatlng to Changing the Bdaeational Status of 
Bxceptional Students. 

Havaii State Dept. of Education^ Honolulu, office of 
Instructional Services. 
Bay 7ft 

37p. r 

HP-$0.75 HC-$1.85 PLUS POSTAGE 
*&dninistrative Policy; Civil Liberties; *Due 
Process; Equal Education; Exceptional Child 
Education; ^Handicapped Children; State Departoents 
of Bducation; State Standards; ^Student Evaluation; 
^Student Placenent 
Hawaii 



RBSTB&CT 

Given to aid administrators are standardized 
state-vide (Havaii) procedures for ispleaenting Bule 49 C1973) , ' 
intended to ensure due process during changes in the educational 
status of exceptional students. Thirteen sanples of state forss and 
forn letters (including reference nunber and general and specific 
instructions for cospletion) are presented in the sequence in vhich 
they are to be used. Attached is the text of Bule a9» which describes 
procedures for educational evaluation* required conferences and 
hearings, and appeal to the Superintendent of Education. (LR) 
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DEPARTMENT PROCEDURES SUPERINTENDENT 74-40 

DEPARTMENT PROCEDURES FOR 
IMPLEMENTING RULE 49, RELATING TO 
CHANGING THE EDUCATIONAL STATUS OF 
EXCEPTIONAL STUDENTS 



r 



Office of Instructional Sen/ices/Special Education Branch 
Department of Education 
State of Hawaii 

Official 
TAG 74-7816 
May 1974 



STATE OF HAWAII 
DEPARTMENT OF EDUCATION 



DEPT. PROCEDURES 
SUPERINTENDENT 74-40 



HONOLULU. HAWAII »6a04 



OFFICE OF THE SUPERINTENDENT 



February 15, 1974 



TO: 



Assistant Superintendents, District Superintendents, and 
Principals y \ / . J 




FROM: 



SUBJECT: 



Department Procedures for Implementing Rule 49, Relating to 
Changing the Educational Staf.us of Exceptional Students 



Department of Education Rule 49, Relating to Changing the Educational Status 
of Exceptional Students, was adopted on October 4, 1973, by the Board of 
Education and approved by the Acting Governor on November 16, 1973. This 
rule became effective on November 29, 1973. 

A. PURPOSE 

These official department procedures have been developed to assist schools 
and districts in implementing Rule 49, which ensures due process to students 
and their parent? in activities related to a "change in educational status" 
of exceptional students. Rule 49 defines a "change in educational status" 
as: 

1. "Placement in a special education program which provides special 
facilities, equipment and/or instruction other than that provided 
in regular education. 

2. "Placement from a special edtication program to a regular education 



3. "Transfer from one special education program to another where such 
programs differ substantially with regard to the kind and type of 
education which is offered. 

4. "Transfer to a special education school or special education class 
outside the student's public school attendance area." 

B. INSTRUCTIONS AND FORMS 

Standardized procedures, which are to be used statewide, include each 
procedural activity required by Rule 49. State forms and form letters 



program. 
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(with Instructions) are presented in the sequence In which they are to 
be used. 

1. Torm OIS-042>74 >>Non-Department of Education Request for a "Change 
In Educational Status," 

2. School Letter or Form OIS-043- 74^ - -Notice of Denial of Request for 
Educational Evaluation. 

3. Form 29 or District Referral Form — Department of Education Student 





Referral Form 


. 




4. 


Form 0 IS -044- 


74- 


-Disposition of Request for Educational Evaluation. 


5. 


School Letter 


or 


Form OIS-045-74'^--Notlce to Parents of Educational 




Evaluation. 






6. 


Form OlS-046- 


74- 


•District Educational Evaluation Report ReconuDendations* 


7. 


School Letter 


or 


Form OIS J^7-74*--Notlce to Parents of Scheduled 




Conference on 


Educationa' Evaluation. 


8. 


Form OIS-048- 


74- 


-Parent Conference Report Re Educational Evaluation. 


9. 


Form OIS-049- 


74- 


-Notice to District Superintendent of Need for Formal 



Hearing Proceedings Rc "Change in Educational Status." 

10. District Letters or Form OIS-050-74^ --Notice to Student and Parents 
of Initiation of Formal Hearing Proceedings Re "Change in Educational 
Status." 

11. District Letters or Form OIS-Q51-74T »--Notice to Student, Parents, and 

Other Interested Parties of Formal Hearing Re "Change in Educational Status." 

12. District Letters or Form OI$-052-74* --Notlce to Student and Parents 
of Hearing Decision Re "Change in Educational Status," 

13. Form OIS-053-74 (Optlonal)--District Checklist of Hearing Proceedings 
Re "Change in Educational Statu:^.*' 

Although State forms and form letters have been developed for each procedural 
activity, schools and districts may wish to prepare the letters indicated 
above with an asterisk (*) on school or district letterhead stationery, 
rather than uae the form letters. When this is done, the exact content 
of the form letter is to be used and the form number is to be typed in. 

A suggested checklist has been included for district office use to help 
maintain an up-to-date record of the hearing proceedings. 

The person authorized to sign is indicated on each form. 

C. RULE 49 

A copy of Rule 49 is attached for your reference. 
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fwaoiwi s For? i^nrMrvrix kitr 40, 

RaATfiG TO OUVXsViCs TUT tnUCATIiV/L 



INSTRUCTIONS FOR FORM 0IS-0a2-7^» 

NON-DEPARTMENT OF EDUCATION REQUEST 
FOR A 'XHANGE IN EDUCATIONAL STATUS" 



BEFERENCE: Rule 49.4, a 
GENERAL INSTRUCTIONS: 

1. Whenever any person, other than Department of Education personnel, has reason to 
believe that a "change In educational status" will be of benefit to the student, 
the person shall advise the student's Principal. Q)epartittent of Education per-- 
sonnel shall advise the student's Principal by using Form 29 or district referral 
form.) 



2. This request and reasons therefor shall be submitted In writing by the requester 
to the Principal. 

3. Based upon a review of this request and other pertinent school Information, the 
Principal shall make a determination of whether or not to submit a request for 
an educational evaluation to be conducted by the district office. 

4. Form OIS-042-»74 shall be used. 

INSTRUCTIONS FOR COMPLETING FORM OIS-042-74: 

1. To be completed by the requester. 

2. Complete in duplicate. 

3. Insert information as shown in the sample below. 



4. Requester retains one copy and submits the original to the Principal. 

5. Principal retalcA the original. 



ERiC 



(contd.) 



Dept. Procedures 

Superintendent 74*40 4 February 15, 197 





INSTRUCTIOMS FOR FORM 0IS-0«-7i» 


ISLATIMG TO CHAraGIt^ TIC tDUCATIC^Jl 
STATUS or FXCCf^lO^iAL SHf^FNTS. 


NON-DEPARTMENT OF EDUCATION REQUEST 
FOR A "CHANGE IN EDUCATIONAL STATUS" 


(contd.) 








Perm OIS*042*74 
2/15/74 


SAMPLE 

•'Aitei 
tete 






10: 


(Sam ofPrtmipal) . Principel 
f Am of S^iooV School 
(MedlOiq AddMBB of SehooV Address 






SUBJECT t 


NoB»Dep«rtnent of Bdiicetion Reeueet for e *^CIieniw^ tnjfdujeat^tenel Sfetue** 






Hits Is to AdvlM you that tiM iintferstgMd b«iuvta thmt m *'ch«n«t la 






•dttCAfctoMl ■tatua'* will bm of bAMf it to (^fetm 9t Student) 

n&am of StMdoftt 

uboM birtlidofco la (BirthdatQ) 






■oaso 


OS for this request are: 








(Statm F9a»ona tor thU iwnMtJ 








tSiff^tUPB of PequoBtot) 
Sigpature of Sequeeter 








(FoHticn or Relationahip of RsquOBtoi^) 
Poeitioo or Gtelatioathlp 








(IkBim of Agmay) 
SSAtt of Ageacy (if applitabie) 








(Iktiling AddM90} 
Nailina Addresi 




• 


(Bk§i»ms» fhem so*) (Saim Phnm Bo*) 

DttSlMit PhpM Mo* KOM PhODt NO. 

Dliiri^tiOD (2>: 
OrlslDAl tflt Principal 

Copy to b9 rctaiiMdl by person neklog request 











ERIC 
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INSTRUCTIONS FOR SCHOOL LETTER OR FORM OlS-OIS-r^l 



PBOCrOURES fOf; I'mMtMlNS RlU J?, 



WLAmS TO CM.'.f.OI'.S THE fWC'-TK. .'4. 



NOTICE OF DENIAL OF REQUEST FOR EDUCATIONAL EVALUATION 



STATUS or rxcf i^iot..v smnt r.TS. 



REFERENCE: Rule 49.4, a 
GENERAL INSTRUCTIONS: 

1. Vhenever the Principal h been advised by any person working with a student 
that he believes a "chr in educational status" will be of benefit to the 
student , the Principal tu j request that an educational evaluation be conducted 
by the district office. 

2. In the event that the Principca. does no t request an educational evaluation* the 
Principal shall so infort the person vho advised him. 

3. A school letter oay be prepared following the sample below or Form OIS*043«74 
may be used. 

4. This decision may be appealed to the District Superintendent by the student and/or 
his parents. 

INSTRUCTIONS FOR COMPLETING SCHOOL LETTER OR FORM OIS-043-74: 

1. To be completed by the Principal. 

2. Complete in triplicate. 

3. Insert information as shown in the sample below. 

4. Distribute copies as shown on the form. 



ERIC 



(contd • ) 
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INSTRUCTIONS FOR SCHOOL LETTER OR FORM OIS-O^-Z^I 

NOTICE OF DENIAL OF REQUEST FOR EDUCATIONAL EVALUATION 



(contd.) 



Form OI5;*(y43-74 



SAMPLE 




STATE or HAWAII 

Dt^ARTMKNT Of KDUCATtON 

(^te) 

Date 



(IkBnc and addretB of 
peroon making reqM0t) 



Dtar (NcBKe of Addr9B$0e): 

Subject : Notice of Denial of Reguebt for EHucoiional Evfllufltion 

Thi$ is to inforo you that a request for an educational evaluation 

for fjtfjgng of Studt^nt) , ^hoso birthdate is (Bi^thhta) 

mill not ht Bade. 

The reasons for this denial are aa follows: 



(State rcaeona for denict) 



This decision Aay be appealed by the student and/or his parents to the 
District Superintendent. 

Sincerely. 

(Signature of Principal) 



Signature ol"Princi p j 1 
dhne of School) 



Sc'iuoi 



(Pfailtng AddroBa) 



Address 



Distribution (3): 
Orifiinal tc Addressee 
Copy to i>i.'.trACt Supenntcndent, 

JNgr^ K-' f t^Btr i ct) District 
Cop> to hi" retained by Principal 



(PrLnc^val 'a Phono Ho, ) 
Phone .^o. 



ERLC 
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RaATi^W TO D1«\r!\C. TIC riKCATICVl 
STATUS nP [XCf»T10?.AL STUPim. 



INSTRUCTIONS FOR FORM 29 OR DISTRICT REFERRAL FORM 

DEPARTMENT OF EDUCATION STUDENT REFERRAL FORM 



REFERENCE: Rule 49.4, a 
GENERAL INSTRUCTIONS: 

1. VJheaever the Principal has been advised by any person working with a student 
that he believes a "change in educational status" will be of benefit to the 
student, the Principal may request that an educational evaluation be conducted 
by the district office. 

2. This request for educational evaluatioa shall be made on Form 29 or on the district 
referral form until a new State form is developed . 

3. The district Curriculum Specialist, Special Services, shall notify the Principal 
of the disposition of the referral. 

INSTRUCTIONS FOR COMPLETING FORM 29 OR THE DISTRICT REFERRAL FORM: 

1. To be completed by Department of Education personnel. 

2. Complete in triplicate. 

3. To be signed by the Principal. 

4. Distribute copies as shown on the form. 



ERiC 



(contd.) 
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STATUS or fxciTTiaNAL rmir?.T!5, 



INSTRUCTIONS FOR FORM 29 OR DISTRICT REFERRAL FORM 



DEPARTMENT OF EDUCATION STUDENT REFERRAL FORM 



(contd.) 



SAMPLE 

WMtMMf Of C9UCAT10N 
i?Afi09IIAWAII 

OMnON Of GUnANd. HEAIIR AND SPfCMl DUCAHON WBWUM 



OMmt fPram oldnl lo youngtst, bifthdnfn, if ovoiIqM) 

(II . (4). 



r6). 



CHECK THE ON. SERVICE WHICH SEEMS MOST INDICATED 

ally Riiardtd Pioorom ^ 
Sociol WoHk 



M TEST RESULTS CTwo 
MmoI Tam. 



fMMit fwn tn QchiovtfiMnr en^ tchotetlie ttbility (I Q ) 



i 



k 



AaodiMnft. OAT. CoQ0 Mom 



• 0 



. By WhMn>. 



3 H«» 0 pftvcMoto*col tRom bttn givtii 

4 ArtocH Q crpy ot oil ovoilobiA MvcHoioQ'COl reoorti on mdividuol initlltctuol ond ptfMnolity atwuintfif odmim 



(contd.) 
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INSTRUCTIONS FOR FORM 29 OR DISTRICT REFERRAL FORM 


IfaATlV* TO CH.v,vM 


'.M V ' liMiC -.T! VL 


DEPARTMENT OF EDUCATION STUDENT REFERRAL FORM 


(contd.) 












SAMPLE 






III. MIOICAUOATA 








•w DEACON MR nmftRAL Ifieliiat IM OfKr.ptio« bth©»iO', ad»w»tm«nf, end et^tr pt»t.A«flr bock 
IV. REASON FOK R»PfeH»v*i* TO w mtormoitoi^, iMCh o» hom« ntwMton, comnmrnty fvloritiAthiei. 

in ffht corwHifiity. 








AMMd Hit , plTiWCipat 














%^ «ifV M (•^•t 


Mil ii>M<i) to • wM-tf •-••»••• to IM^ O*."^ CMidwut. Hndli Mrf S»M«I lAMMPk 
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INSTRUCTIONS FOR FORM OIS-O^A-Zi* 



rROCtPURtS FOR mEMF'fflNG RULE 4?. 
OaATINS TO CWtJGlNC THT COUCAm^JAL 



DISPOSITION OF REQUEST FOR EDUCATIONAL EVALUATION 



REFERENCE: Rule 49.4, a 
GENERAL INSTRUCTIONS: 

1. Upon receipt of the Form 29 or district referral form« the district Curriculum 
Specialist, Special Services, shall review the referral and determine its 
disposition. 

2. The district Curriculum Specialist, Special Services, shall notify the Principal 
of the disposition of the referral on Form OIS-044-74. 

INSTRUCTIONS FOR COMPLETING FORM OIS-044-74: 

1. To be completed by the district Curriculum Specialist, Special Services. 

2. Complete in duplicate. 

3. Insert information as shown on the sample below. 

4. Distribute copies as shown on the form. 



ERIC 



(contde) 
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pRocf nu«s PCJR MrLr«r\Tir.6 rule 49, 


INSTRUCTIONS FOR FORM OIS-O^I^-?^ 




RU.ATING TO CHAr;Clf<G TKC f tWC&TICK^AL 

STATUS OF rxcEmo^^L snoci^s. 


DISPOSITION OF REQUEST FOR EDUCATIONAL EVALUATION 


(contd.) 








• 


2i'lS/74 

TO: 


SAMPLE 

STATE or HAWAII 
MMItntSNT OP tOUCATlON 

roate; 

(Date) 

rjtov ofPrirMr^^Z) . Prlnciiial 








dim of Syncol) School 






FfUM: 


rjRm of Curti^ulur^ $;f0e£nliat) . Currleulum Specialist. SDoeiel 








Services, (liame of >^BtriotJ District 






SUBJECT: 


Disposition of fteouest for Educational Evaluation 






This Is to InfCMrn you that your request for to edueetlooel eveluetloo for 

fKaiM Af stuA^^.t} , , . whose birthdete le (BirthdatQ) 






hes beeo received and reviewed by the specUl services staff. 






lased on this review: 






a 


to educational evaluation will he conducted. 






□ 


NO educational evaluation will be conducted for the following reasonat 






Dlatributlf-n 
Original to Principal 

Copy to be retalntd by district Currlculua 
5peclaUst» Special Services 
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PROCroURES FOR iMfVFMfMTlNG Rltt 49, 
RGLATtKG TO CHA»6ING THT rrXCAnOT^AL 
STATUS Cr tXtt TTONAL rtlDf!^. 



INSTRUCTIONS FOR SCHOOL LEHER OR FORM OlS-O^tS-?^ 

NOTICE TO PARENTS OF EDUCATIONAL EVALUATION 



REFERENCE: Rule 49.4, a 
GENERAL INSTRUCTIONS: 

1. The Principal shall notify the parents In writing before an educational evaluation 
Is conducted. 

2. A school letter may be prepared following the sample below or Form OIS-045~74 
may be used. 

INSTRUCTIONS FOR COMPLETING SCHOOL LETTER OR FORM OIS-045-74: 

1. To be completed by the Principal. 

2. Complete In triplicate. 

3. Insert Information as shown In the sample below. 

4. Distribute copies as shown on the form. 



ERIC 



(contde) 
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rROCTfHJRtS For* IMfirMt^.TPiG RltE 49, 

Rantrjo TO OK.v3Tr.G Tur coij:Ano\.*4. 

STAT16 OF tXCfiTUV>lL 5TU)r?JT'^, 



INSTRUCTIONS FOR SCHOOL LETTER OR FORM OIS-O'lS-Z^ 



NOTICE TO PARENTS OF EDUCATIONAL EVALUATION 



(contd.) 



farm D1S-04S*74 
2/15/70 



SAMPLE 




STATS OF HAWAII 
MCPAIITMKNT OF BOUCaTION 



(HatiB and addteaa of Ftamto) 



Dear (Sana of Parmito): 

Subject: wotite ef Educaclonei F'»eluetlo<i 

Pelloi#ing a discuesien with school peraonnel acqualeted vith yeur ehildi 
(Sm of Student) %Aiose birthdate Is (Birthd ate) 

The ' ^V^'iy cf Sioinct/ District Office apecial servlcca pdtaonaal 

viU conduct an Bducacionai evaluation to aid in the educational planDing 
and to aasiat in the guidance of your child. 

These services may include intervieva, observations and/or » when 
appropriate » tests or scalea given by qualified peraonnal, 

SiAcerelyi 

fSi{fftature of PHneipal) 
Signature of Principal 

(Saim of Bathool) 

School 

(Hailing Addreao) 

Addraaa 

(PrinaipaVB ftona 

Phone Mo» 

Diatribution (3): 
Cfriginal to Parents 

Copy to district Curriculun 8pecialiat» 

Special Services, r tose of DiatHot) 

District 
Copy to be retained by Principal 



ERIC 
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RBj^nriQ TO wmm t>c EoucAmuL 
ST»iU5 cr ut:tmQiifL studcnts. 



INSTRUCTIONS FOR FORM OIS-046-7^ 

DISTRICT EDUCATIONAL EVALUATION REPORT RECOMMENDATIONS 



n 



REBERENCE: Rule 49.3; 49.4, a 
GENERAL INSTRUCTIONS: 

1. The educational evaluation requested by the Principal shall be conducted by the 
appropriate district special services personnel and/or other professional persons* 
Including the teacher. Involved with the student's educational program. 

2. The district evaluation report recoonendatlons shall be completed by the district 
Curriculum Specialist, Special Services, and Include recaaanendations of eligibility 
for special education, programnlng and placenent, and "change in educational status. 

3. A coiBplete set of the evaluation reportc^ tpoa Which the district reccoraendatlona 
are based, shall be retained at the school and the district office. 

4. The Principal shall review the district data, make a recommendation re "change in 
educational status," and notify the District Superintendent in writing of his 
recoiofflendatlon. 

5. The District Superintendent shall review the district data and the Principal's 
recomendatlon re "change in educational status," approve or disapprove the 
Principal's recommendation, and notify the Principal; the Curriculum Specialist* 
Special Services; and the Special Education Branch. If he disapproves, he shall 
state his reasons in writing. 

6. Pozra 0IS-046-74 shall be used. 
INSTRUCTIONS FOR COMPLETING FORM OIS-046-74S 

1. To be completed by the district Curriculum Specialist, Special Services; the 
Principal; and the District Superintendent. 

2. Complete In sextupllcate (6). 

3. District Curriculum Specialist, Special Services: 

a. Completes <»ftii>tt i and 2 . 

b. Retains the goldenrod copy of the form and attaches the original evaluation 
reports for his files. 

c. Forwards remaining forms and a copy of the evaluation reports for the school 
files to the Principal. 

4. Principal: 

a. Reviews reports and completes item 3 . 

b. Retains the blue copy of the form and attaches the copy of the evaluation reports 
for his files. 

c. Forwards remaining forms to the District Superintendent. 

5. District Superintendent: 

a. Reviews reports and completes item 4 . If disapproval is checked, states his 
reasons for disapproval on the reverse side of the form. 

b. Ratains original (white) of the form. 

c. Forwards the appropriate copies of the signed form to: the Principal (canary); 
the district Curriculum Specialist, Special Services (green); and the Special 
Education Branch (pink). 

(contd. ) 



Rev. 3/29/74 
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RaATTt^ TO CHANStN5 TIC tOUCATXCWAL 
STATUS or rxCCPTlDNAL STUDCf^S. 



INSTRUaiONS FOR FORM OIS-046-74 



DISTRICT EDUCATIONAL EVALUATION REPORT RECOMMENDATIONS 



(contd.) 



SAMPLE 




STATE or HAWAII 
DIPAIITMKNT 0W lOMCATlOfit 



DISTRia EDUCATIONAL EVALUATION 
REKNIT RECOnCNOATIONS 



1. oxsmter eoxatkm. cv<*.UAnoM rcport fi£c»twDAn<w fwi 
NMC CF snm ff 
sn«L 



otsnocT^ 



8. DISmCT RTOICNDAnONS BASED ON EVAUJATIflN fSPORTS 
A. BJftmUJTYt 

U IS ELtOXOLE FOR A SPECIAL EOUCATION PfWUII. DC lOCNnnED NANDICimiO OOWmON XSt 



[Hj IS N0T EUaXBU FOR SPECIAL EDUCATtOM. 

□ CHINGE EUSIBXinY FOft SPECIAL EDUCATION FWW 
Q CONTINUE EUeiBXLnY FOR SPECIAL ™eA™ 

Q icsem GLioisxLrrY for specml engAnoN 



1«L 



B. (KOeMEMMTIOIfi FOR PROORttittW aACENENT (SPECIFIC EBUCATIOIilL NEEDS, EOUCAnOML AfiRiNSEICMr, OASS lUGEICNr. 
MATERIALS A(«^ TEGIflIQIIS)l (ContiM on t^mnm aidft.) 



C. l«CCifO«MTI0N « "WWOE IN CDUCITI^ 

□ A -CKAftSE ft EDUCATIONS STATUS" IS RtCtWOCED. QnO "CHMfiE XN EEUOAHOML STAIWF IS flECOWEKD. 



3. FRINCIP«.»S RECCWNEIWION AND fWTlFICAnOM TO DISTRICT SUPERXNTENOENr IS IN EOlCATIOlML STAIW 

I RECMEM): 

□ A KHUm IN aWATlONS STATUS.* □ « » EOWAnONAL STAHS.- 



Signatur* of PnAOipaT 



OilT 



4. DISmiCT S«RlMTENOClff»S ACntfl ON PRINCIPAL'S ttCOTWCmON RE "CHINOE IN EOUCATIOML STATUS* 
Q I tfmWE TIC PRIICIPAL'S RECOMCNDATIQN. 

□ I DISAPPR0« TIC PRINCIPC'S RECOWENDiinON. REASONS FOR OISiPWAL « STATED ON TW SEVERS SUE. 



Sigmturt of Difttrtct SuptrintondtAT 



Tssr 



ERiC 
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mcroufss fop iMrtCMCKriNG mu 49» 

RELATING TO CHANGING TTr tlXCATK^4AL 
STATUS OF £XCrrnONAL RTIIPCWTS* 



INSTRUCTIONS FOR SCHOOL LEHER OR FORM 015-0^17-74 

NOTICE TO PARENTS OF SCHEDULED CONFERENCE 
ON EDUCATIONAL EVALUATION 



ERLC 



REFERENCE: Rule 49. 4 » b 
GENERAL INSTRUCTIONS: 

!• Upon receipt of the completed Form OIS«>046»74 frcmi the District Superintendent, 
the Principal shall arrange a conference with the parents of the student. 

2. The Principal may make arrangements for this conference by phone or in person* 

3. If this is not practicable or if parents fall to attend a conference arranged by 
phone or in person^ the Principal shall mall a written notice to the parents 

by certified mall (return receipt requested). 

4. A school letter may be prepared following the sample below or Form OIS-047-74 
may be used. 

INSTRUCTIONS FOR COMPLETING SCHOOL LETTER OR FORM OIS-047-74: 

1. To be completed by the Principal. 

2. Complete in triplicate. 

3. Insert information as shown in the sample below. 

4. Distribute copies as shown on the form. 

5. Attach returned receipt to the Principal's copy. 



(contd.) 
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February 15» 1974 



RELATING TO CmfK5lP4G THE COlCAT:r\iiL 

STATUS OF cxcrrrio^AL ?^tu*nts. 



INSTRUCTIONS FOR SCHOOL LEHER OR FORM OIS-OW-7^ 

NOTICE TO PARENTS OF SCHEDULED CONFERENCE 
ON EDUCATIONAL EVALUATION 



(contd.) 



Pom OXS-047-74 SAMPLE 
2/15/7A 




STATE OP HAWAII 

QtMllTMIiir OP imiCATIQIi 



RBTUBH BSCBIPT liBQUBSlBD 



BiMntm) 



Dear T/tow 0/ Poorwtta): 

Subject: potlca of ^dwt^uled Coaterftiys» yn Mucatlcwl Bwltmtloi^ 

This It to inform you that tho o4ttCOtloool tvoluaeion ropore and aubsoauone 

McOBmBdotiott for your child, f Jfepw cf ^ti^^ r ^^) iAom 

blrtbdoto it ra^^ ffc^fttf/ b«a b«eii conplettd. 

You or« roquotted to ottead a coafaranca to ditcuaa tbla raport. 

Tha eoBfrf«!anca haa haaa achedulod for CHsnthL (Dom) (faai^) > 

(Month) (Day) (Year) 

JlirSfl « . 

(T^M) (XMat&on) 

tf you do not accept tha recoeaaftodad oducatlonal progrm or any ooa of 

tha alternative educational opportunities available to your child which will 

ba pretantad at this conferaoce, or If you do not attand tha con f aran c a, yoo 

will ba glvea on opportunity for a foml haarlng. 

Sinearaly, 



fSianaturm of Ptineinali 



SlgMtur* of Principal 




(Sam of Sahoot) 




saoor- -* 








Addntt 




_(mmit>«l'» thtm So.) 





fhone No. 



Dlatrlbutton (3>s 
Original to Porenta 
Copy to District Super Intandent, 

r>VdWtf ?r Zietrifyt) DUtrlct 
Copy to be retained by Principal 



ERIC 
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February 15, 1974 



RaATTi^G TO CH^r:5IM» 1>C EOUCAmiAt 



INSTRUCTIONS FOR FORK OIS-048-7'* 



PARENT CONFERENCE REPORT RE EDUCATIONAL EVALUATION 



REFERENCE: Rule 49.4, b, c 
GENERAL INSTRUCTIONS: 

1. At the scheduled conference, the Principal shall advise the parents of the 
reccmniended educational program and alternative educational opportunities available 
to their child. 

2. If parents accept the recommended educational program or any one of the alternative 
educational opportunities, they shall sign an agreement authorising the placement 
of their child. 



3. Form OIS-048-74 shall be used. 

4. If parents do not accept the recommended educational program or any one of the 
alternative educational opportunities, or do not attend the conference, the 
Principal shall immediately notify the District Superintendent on Form OIS-049-74. 

INSTRUCTIONS FOR COMPLETING FORM OIS-048-74: 

1. To be cofl^leted by the Principal and parents. 

2. Complete in qulntuplicate (5). 

3. Principal: 

a. Completes Part A prior to the conference. 

b. Completes Part B at the conference. 



4. Parents: 

Complete Part C at the conference by checking the appropriate box and signing 
the form. 

5. Principal: 



a. Signs the form. 

b. Distributes copies as shown on the form: 

(1) If parents accept the recommended educational program or any one of the 
alternative educational opportunities — distribute as follows: original 
(white) to Principal; canary to parents; green to district Curriculum 
Specialist, Special Education; and pink to Special Education Branch. 

(2) If the parents do not liccept the recommended educational program or any 
one of the alternative educational opportunities, or if they do not attend 
the conference— distribute as follows: original (white) to Principal; 
canary to parents; green to district Curriculum Specialist, Special 
Education; pink to Special Education Branch; and blue (attached to the 
original of Form OIS-049-74, "Notice of Nf> .d for Formal Hearing Proceedings 
re 'Change in Educational Status*") to District Superintendent. 

(contd.) 



,9^ Rev. 3/29/74 
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February 15. 1974 



fOLAHNG TO CHAHCM THE EOUCATtOriAL 
STATUS CF immCML STUDTAfTS. 



INSTRUCTIONS FOR FORM OIS-048-7'1 

PARENT COr^^ERENCE REPORT RE EDUCATIONAL EVALUATION 



(coiitd.) 



SAMPLE 




ITATK OF HAWAII 

cmNkwnmm or BoveAnoM 



mRENT CMFERENCE KPORT 
RE EOUCATIOML EVALMTIOM 



fffinucriafit 



1* 



a. 



' MfmaMMs MO ficm 



□ 
□ 



DID atthd. 
SID m tmm^ 

mmum. mem m nt tLimmn mtmmiL mmmn p mm 



□ l^ lORIf TO TIC CmCATtONRL 

□ IM 00 NDT Mm TO TIC (CCOOCMXO UUUnOML M 

mcsiiolo AT THIS eoif f fCKt m out son^moaio, 



cflrnc 





of t%ioid 


uu 


55 


Hotwo Of Pom^t 


sas 




N« OHfUa |*Aft*| «i Mm 


■It mmtf U HI Mil r«ai> CwwIaJii VpnMli 

nugtawfrwi tt pwfiffi,niiji«itiin 





ERiC 
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PRDCCOURtS FOK mDCMING M.I 4?, 


INSTRUCTIONS FOR FORM OIS-0'19-7'* 


■SLAHMG TO CH4%Gir<6 TMt ECOCATJO'tfL 
STAIUS OP CXCCFTI0!J1 STUDENTS. 


NOTICE TO DISTRICT SUPERINTENDENT OF NEED FOR FORMAL 
rtAKlNU rKUCbbUlNub Kb tHANub IN bUUUAIlUNAL blAiUd 


REFERENCE: Rule 49.4, c 




GENERAL INSTRUCTIONS: 





1. Following the scheduled conference » the Principal shall immediately notify che 
District Superintendent when: 

a. Parents do not accept the recommended educational program or any one of the 
alternative educational opportunities » ojr 

b. Parents do not attend the scheduled conference. 

2. Form 018-^049-74 shall be used. 

INSTRUCTIONS FOR COMPLETING FORM OIS-049-74: 

1. To be completed by the Principal. 

2. Complete in duplicate. 

3. Insert Information as shown in the samole below. 

4. Attach copy of Form OIS-048-74i "Parent Conference Report re Educational Evaluation. 

5. Distribute copies as shown on the form. 



I 



(contd.) 



Dept. Froctauro< 
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February 15| 1974 



KKmUNTS FOI) lMH.tM| STING RILE A% 
RELAHNG TO CHAf-GP^G THT mJCATlC A 
STATUS OF tXCfPTItvJl SnCtNTS» 



(contd.) 



INSTRUCTIONS FOR FORM OIS-OM-Zt 

NOTICE TO DISTRICT SUPERINTENDENT OF NEED FOR FORMAL 
HEARING PROCEEDINGS RE ""CHANGE IN EDUCATIONAL STATUS" 



Pors OIS-049- 
2/15/74 



74 




•TATC or MAWAII 
OtMIITMtNt or lOUeATlQIi 

TCh /iBam of piatriet SupeHnt0f:dttnt) . District $upftriat«adttit 

fffiawr ofJ>i9trict) Diitrict 
nON: r/towt Principal) PriaeipU 

(Ikffim of Scfhoot) Sehpol 
SUBJECT: Motley of »t«>d for Porm^t ItoariM Proc«#dttitt> »iai.tift# m 

Tbl» la to laform fou oC feha utad to lnltl«ta feraol Imrloi procoodisifo, 
thm pmrmntm of f.Vang StuoBnt) whoso blrthdou U 

O Did not atttnd the cooforeneo ochtdultd on ffttfoJ > / 

□ ilttond«d tho coAforooco» but did not oceopt tho roeomodod 
•ducsttonol prograai or ooy on* of the alteroetive educatlottol ^pportooitiea. 
Htmm of Parents Wmo of ItoawSei 

f^^se of Paronto) 

Phono Mo. rtene Fhano 9o.) 

AttacKaent (Form 0X8*048*74) 

Distribution (2): 
Original to District Superintendent 
Cop/ to be retained bx Principal 
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INSTRUCTIONS FOR DISTRICT LETTERS OR FORM OIS-050-7' 



NOTICE TO STUDENT AND PARENTS OF INITIATION OF FORMAL 
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS" 



STtllB CF t)tfC"TK.'if.L 'TI M NTS. 



REFERENCE: Rule 49.4, c, d, e 
GENERAL INSTRUCTIONS: 

1. Formal hearing proceedlpgs shall be initiated by the District Superintendent: 

a. If neither the recommended educational program nor any one o£ the alternative 
educational opportunities is authorized by the parents, or 

b. If parents fail to appear at the scheduled conference. 

2. Upon receipt of Form OIS-049-74, the District Superintendent shall initiate formal 
hearing proceedings. 

3. The required contents of the notice shall be as stipulated in Rule 49.4, d. 
(sec attached Rule 49.) 

4. Two notices shall be mailed by certified mail (return receipt requested) «-one to 
the student and one to his parents. 

5. District letters may be prepared following the sauple below or Form OIS-050-74 
may be used. 

INSTRUCTIONS FOR CQMFLETING DISTRICT LETTERS OR FORM OIS-050-74: 

1. To be completed by the District Superintendent. 

2. Complete two letters in triplicate. 

a. Addree? oae letter to the student. 

b. Address one letter to his parents. 

3. Insert information as shown in the sample below. 

4. Distribute copies of each letter as shown on the form. 

5. Attach returned receipts to the District Superintendent's copies. 



ERIC 



(contd.) 
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pfwtnuKS PoiJ mf«»iTiN6 wit 4?, 


INSTRUCTIONS FOR DISTRICT LEHERS OR FORM 01S-050-7t» 


RQ.ATING TO CHaNGIKG THE CDlK:AnO^.AL 






STATUS or ixciFno*J4. snJDC^Ts. 


NOTICE TO STUDENT AND PARENTS OF INITIATION OF FORMAL 
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS" 


(contd.) 




• 


rona 01$»OSO-74 
2/15/74 


SAMPLE 

•tATI or HAWAII 
CWARTMBffT OO COUCATlOM 






ilfilVBM RBCSirt RSOUBSTCD ^ ^ 






fXm9 of student Frnntm? 
(Addr^^o of stud^ht OP Pmmut) 






0«Br (Xme of Student op Bam of Parant^): 






Subjtce : 


Uotleo of Initiation of Pomal HearlnB Frocoodlnita re HChanfto to 
Educational SUti^** * " 






This la to Inforn you that fomal booring f^rocMdlngo oro ^l^g loltlotad 
duo to: 






a 


Parenta did not attend the conferonee acheduled oo f^t«> 






CD Poronti did not approve the roecMMfidH »dueotlOMl prosron or imy 
oiM of tho oUernottve educotloool opportooltloa dlaeuoaed at tha cooforooco 
hold Oft irtsta) 






lh9 recormended educational prooran la: 






(StatQ tha recoff^nded odueaticnat pt^offnam) 






1h« roaaona for thla rocQonondatlOD are: 






(Stat9 th9 jwaaow for thia rQeomon^tion} 






Tho altoroatlvt educational opportuoltle* avallablo aroe 






(StQt^ the attem^titfo oduoaticnal appoptunitioa avaitabte) 






(contd.) 



o 
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PROeeOURES for mEMMtlNS MS 49» 
REUnNO TO CHANGING TME CDUCAnortfL 
STATUS OF EXCEPTIONAL STUDCriTSe 



INSTRUCTIONS FOR DISTRICT LEHERS OR FORM OIS-050-7AI 

NOTICE TO STUDENT AND PARENTS OF INITIATION OF FORMAL 
HEARING PROCEEDINGS RE "CHANGE IN EDUCATIONAL STATUS'' 



(contde) 



form OlS-050-74 
2/15/74 



SAMPLE 



(Ham of i^tudcsnt op Parenta) 



(Data of fhilin^} 



Vou are entitled to a formal hearing btifori^ the Dlatrlct Su|>erlntenilenl. 
At the hearings you may prvKcnt wiilenco. rail and croas-^examlnc witnc8ses« 
and ba rcprcsiiitcd by a rapr4(6ontal1w of your choice. Your request can be 
Mde directly to fclio District Superintendent In vrlting or orally by personal 
vlalt or trlephone call. 

Upon receipt of your request for a hearfng, the hearing vill ba achaduled 
tflthln ten school days. You will be aottOrd of the date, time, and location 
of the hearing. 

(Date^^^not Ibbb than 10 oahool 
If a hearing Is not requested by , dayB after thie notion io mailed) ^ 
the racotincnded action vlll l»c Inplanented without a hearing. 

Sineerolyt 

^Simatura of Viotriet SupoHnt^^.e nt) 
SlgMtura of District Super Intandent 

(9am of Hatriot) 
District 

(miHna Mdroaa) 

AddretB 

Phooe No* 

Diatrlbutlon (3): 
Original to Addreasoe 
Copy to I'rlnclpali 

(Ham of St^hool) School 
Copy to be retalnoo by Dlatrlct Superintendent 
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PROCeOURES FOR IM\DC^InN6 RULE 4?, 
RaA^^M TO CHA^iGir* THE EDUCATlO^iAL 
STAIDS OF EXCEPnor.AL STUDENTS. 



INSTRUCTIONS FOR DISTRICT LEHERS OR FORM OIS-OSl-Z'l 



NOTICE TO STUDENT. PARENTS. AND OTHER INTERESTED PARTIES 
OF FORMAL HEARING RE "CHANGE IN EDUCATIOl^AL STATUS" 



REFERENCE: Rule 49.4, e 
GENERAl INSTRUCTIONS: 

1. The District Superintendent shall schedule a hearing to be held within 10 davs 
of the receipt of a request for a hearing . 

2. The District Superintendent shall notify all "interested parties*' (the student, 
his parents, and others previously involved In the case) of the date, time, and 
place of the hearing In writing. 

3. The hearing shall be conducted in accordance with Rule 49.4, e. fSee attached 
Rule 49.) 

^* notices shall be mailed by certified mail (return receipt requested) - -one to 

the student and one to his parents. 

5. Additional notices diall be mailed to others previously involved in the case. 

6. District letters may be prepared following the sample below or Form OIS-051-74 
may be used. 

INSTRUCTIONS FOR COMPLETING DISTRICT LETTERS OR FORM OIS-051-74: 

1. To be completed by the District Superintendent. 

2. Complete two letters in triplicate. 

a. Address one letter to the student. 

b. Address one letter to his parents. 

3. Complete additional letters in triplicate addressed to others previously involved 
in the case. 

4. Insert information as shown in the sample below. 

5. Distribute copies of each letter as indicated on the form. 

6. Attach returned receipts to the District Superintendent's copies. 



ERIC 
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(contde) 
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PfMTOURES FOR IMPLENCrrntNO RILE 49, 
REUTING TO CHANGING TIC CDUCATIONAL 
STATUS OF CXCCPnONAL STUOtNTSe , 


INSTRUCTIONS FOR DISTRICT LEHERS OR FORM OIS-OSl-Z^ll 

NOTICE TO STUDENT, PARENTS, AND OTHER INTERESTED PARTIES 
OF FORMAL HEARING RE "CHANGE IN EDUCATIONAL STATUS" 


(contde) 










Pom 018-051-74 
1/19/74 


SAMPLE 






CTATB or HAWAII 






camim iail {S^ 






Vmm BfiCfiXPT RfiWSTED Ooto 






(Bm 0f SUidmit OP Aamta or otter '"intoroBtod party'') 
rAdteoo o/ sendee or Amnto or oeter "fntorootoct por^"^ 






Boor /Am o/ iMt—9mh 






Saliloefcs Hotieo of Ponul lte«riwi ro '•ChoiiM liLBducotlonol Smwf" 

IhU U to Infovs you that o £onMl hovftng has booo ochoduled teood 






MM» m Mouoofc dot^ tVatm of Boaimot) . 

/I!mo o/ /ter<n9^-ttiftftifi 29 ooteol dayo 
hMFiM h«a iiMfk •ehMiuiMi for o/ rMoipt o/ a rwM»«t ^ a AoaHnff^ 

(Ooto of Hooring) 

at /MmJ at tBM^ 






(Tim) (Plaeo) 

(^BB) . At ttia hoa«i08. 






(Addraaa) 

yoa nay proaant avidotteoft call aod croaa-asaMiDO witooaaaa» and bt rapra- 








hy a rapraaantativa of your choica. Iho haariog ihall ha eondoetad 






aa atipolatad in Dapartaant oC Bdueation ftula 49, paragraph 4a, "Baarini*" 








Sftscaraly, 








(Siffmtm of Diotriat SupeHnfmOmit} 
Signatuta of District Sopor intandant 








i9am of tHotriat) 
Diatriet 








Otoiling AOaroao} 
Addraaa 








(DiotHat Suporintrnidtnt^B Phem Bo^) 
fhona No* 






Oiatribution O): 
Original to AdUreaaao 
Copy to Principal* 

(9mB of Sohool) School 






Copy to ba ratalnad by Diatrict Suparintandant 






1 
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PHOCCOURCS POR mr.«f NTING HllZ 49, 
fSLATIMG TO CflANGTNG THT Eru:ATinNAL 
STATUS or rxCEFTlONAL STUKNTS* 



INSTRUCTIONS FOR DISTRICT LEHERS OR FORM OIS-52-7'1 



NOTICE TO STUDENT AND PARENTS OF HEARING DECISION 
RE ''CHANGE IN EDUCATIONAL STATUS** 



REFERENCE: Rule 49.4, e(6); 49.5 
GENERAL INSTRUCTIONS: 

1. Based upon evidence given at the hearing, the District Superintendent shall render 
his decision In writings no later than five school days after the close of the 
hearing » stating clearly the action to be taken and reasons therefor. 

2. TWO notifications of the decision shall be nailed by certified mall (return receipt 
requested) or personally dellvered ~one to the student and one to his parents. 

3. District letters nay be prepared following the sanple below or Fom OIS-OS2-74 
nay be used. 



INSTRUCTIONS FOR COMPLETING DISTRICT LETTERS OR FORM OIS-052-74: 

1. To be conpleted by the District Superintendent. 

2. Complete two letters in quadruplicate. 

a. Address one letter to the student. 

b. Address one letter to his parents. 

3. Insert Information as shown In the sanple below. 

4. Distribute copies of each letter as shown on the fom 

5. Attach returned receipts to the District Superintendent's copies. 



(contdQ 
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INSTRUaiONS FOR DISTRICT LEHERS OR FORM 0IS-52-7'» | 

NOTICE TO STUDENT AND PARENTS Or HEARING DECISION 
RE "CHANGE IN EDUCATIONAL STATUS*" 



ROAHNS TO CHANGING V€ COUCAnO'^AL 
STATUS OF EXCf rriWAL STLOCMTS. 



(contd.) 



fm OtS-0$2*74 
2/15/74 




CTATV or HAWAII 

oiPAimmir OP iPueATioN 

tTIPIgP H^XL rart>tff Ml£l€fM> 

tnnUI RBCEIPT BBQUBSIBD 

(Bam of Studsmt op Fmnta) miM or ptratmlt^ MitiMd 

(JldAw of Studant at PiaxmU) — sai to tfts vtudrnt and — 

tonU Bowit*— no Mt«r . 

fiom wwot daifa aft» tte 
DMr (Bam of Stuimt or Bum of Fumto) otaoo of ^ hovi^. 



On fflttt^i a fonwl tasarlas eoMftniBS chtt 



^ ttpM avidenes Sivon at thia haarins. it ia agr daeUloQ tlut tlia 

followilv aducatioaal program ba inptaaaatadt 

(Stato dooi&im mOKia on «h# aAiaotiml progim to bo itiplmmntoi) 



tbia dacialoa U Mda for tlia foll^ilag raaaaaa: 
(Stato Moaona for thio dooioion) 



Tott ara Iwreby aottfiad that you nay appaal thia daciaion diraetly to 
tiM 8upariatandant of Bdtieation. Xf aa appaal ia nada. it mat ba doaa within 
tan aehool daya fron tha data of thia lattar. 

lha inplanentatiOQ of thia daciaion ahall not bo nada paading auah aa 
appaal to tha Super lataadant of Education anlar^a it la datarnltiad that a da lay 
Mild ba axtrenely datrinaotal to th» studaat'a boat intaraata or it ia naeoaaary 
to avoid iatarfaranca with tha righta of ethar atudaata to puraua thair aduca* 
tiona fraa froai diaruptioa, 

Sinearaly, 

(SUmaturo of HatrSot Suoortntmimt) 
Sigaatura of District Suparlataodaat 

(Bern of OUtriat) 
Oiatriet 

Diatributioa (4)t 

Origioal to Addroaaaa (milins M Mm^m^% 



Copy so tSupc^inbuiuicnt oT Education 
Copy to ba ratainod by Diat. 8upt« 
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PROCCOUWS FOR IMH-LMENTl'© RILE i% 


INSTRUCTIONS FOR FORM OIS-OSS-Z'I 


KLmW TO CHtN6IN6 THF rDUC4T10"iAL 




STAIUS OP eXCEFTtOWL STUK'^TS. 


DISTRICT CHECKLIST OF HEARING PROCEEDINGS 




RE "CHANGE IN EDUCATIONAL STATUS" 


REFERENCE: Rule 49.4 




GENERAL INSTRUCTIONS: 





If desired > Form OIS-053-74> "Checklist of Hearing Proceedings," nay be maintained 
by the District Superintendent as an up-to-date record of hearing proceedings. 

INSTRUCTIONS FOR COMPLETING FORM OIS-053-74: 

1. To be completed by the District Superintendent. 

2. Complete In duplicate. 

3. Insert and attach pertinent Information to maintain an up-to-date status of hearing 
proceedings. 

4. Upon completion, distribute as Indicated on the form. 



(contd.) 
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PROCCDURTS FOR IMR^t^ME^rriNO RU.E 49» 
RaAHNG TO CHANGZMQ THE EOUCATIO^^AL 
STATUS OF EXCEPTIONAL STlOE^f^S• 



INSTRUCTIONS FOR FORM OIS-OSS-Z^J 



DISTRICT CHECKLIST OF HEARING PROCEEDINGS 
RE "CHANGE IN EDUCATIONAL STATUS** 



(contd.) 



SAMPLE 



TH:as 

Attachment 



ERIC 




STATB or HAWAII 
Ot^AmiKNT or COUCATlOM 



CHECKLIST or HEARING PROCEEDINGS 
RE ''CKANGE IN EDUCATIONAL STATUS" 



INSTRUCTIONS: To be completed In duplicate by the District Superintendent. 



DATE 



1. NAME OF STUDENT. 
3. SCWW. 



2. BIRTHDATE. 



4. DISTRICT. 



5. INITIATION OF FORMAL HEARING PROCEEDINGS 
Date Letter Hailed by District Super Intendent 

6. REQUEST FOR FORMAL HEARING PROCEEDINGS 

( 1 Date Formal Hearing Proceedings Request Received^ 
C 1 Formal Hearing Proceedings Not Requested 

7. FORMAL HEARING 

A. Hearing Date» Time, and Plac e 



B. Person Conducting Hearing (Naffe and Position), 



C. Persons Attending Hearing (Names and Positions]. 



D. Record of Hearing (See attachment) 

E. Recorder (Name and Position) 



8. DECISION OF DISTRICT SUPERINTENDENT (See attachment) 
Date Oeclslon Mailed to Student and Parents 



Attachments 

Distribution (2): 
Original to be retained by the District Superlnten-ient 
Copy to Principal 



TEICHIRO HIRA1A» Superintendent 
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STATE OF HAWAII 
BOARD OF EDUCATION 



PART II. RULES FOR DEPARTMENT OPERATIONS 

RULE 49. RELATING TO CHANGING THE EDUCATIONAL 
STATUS OF EXCEPT laNAL STUDENTS 



49.1 Definitions. 

"Exceptional students" means those students designated ',n 
Section 301-21 » Hawaii Revised Statutes. 

"Change in educational status" means: 

a. Placement In a special education program which provides 
specia>1 facilities, equipment and/or instruction other than 
that provided in regular education. 

b. Placement from a special education program to a regular 
education program. 

c. Transfer from one special education program to another 
where such programs differ substantially with regard to 
the kind and type of education which is offered. 

d. Transfer to a special education school or special education 
class outside the student's public school attendance area. 

"Department" means the Hav/aii State Department of Education. 

"Special education" means Department special education classes 
in regular schools, special education schools* and licensed 
private special education schools contracted by the school 
district which are designed specifically for exceptional 
students. 

"Parent" or "parents" means the natural or legal parent(s). 
guardian or other custodian of the student. 

49.2 Applicability . 

No change in the educational status of students shall be 
undertaken except in accordance with this rule. 

49.3 Authority. 

A change in the educational status of a student my be 
accomplished by the District Superintendent upon the 
recommendation of the Principal. 

49.4 Procedures. 

No student shall have his educational status changed without 
first being accorded notice and the opportunity for a hearing 
as hereinafter provided. 



ttocket 20 

a. Educational Evaluation. Whenever any person working 
with a student, including the student's parents, has 
reason to believe that a change in educational status 
w111.be of benefit to the student, he shall advise the 
student's Principal. The Principal may request that 
an educational evaluation be conducted and, in such 
event, the evaluation shall be conducted under the 
direction of the District Superintendent's office by the 
appropriate district diagnostic team members, and/or other 
professional persons, including the teacher, involved 
with the student's educational program. If the Principal 
decides not to request the educational evaluation, the 
student and/or his parents may appeal such decision to 
the District Superintendent. The parents shall be 
notified of the educational evaluation before It is 
conducted. If upon completion of the educational evalua- 
tlon it is determined that a change in educational status 
will be of benefit to the student, the Principal shall 
notify the District Superintendent in writing. The 
reconmendation shall include a written report of the 
evaluation data upon which the recommendation is based. 
In the event that the educational evaluation does not 
result in a recmnmendation for a change in educational 
status, the student and/or his parents shall have the 
right to contest such action at a hearing conducted in 
accordance with this rule. 

b> Conference. If a recommendation for change in educational 
status is made, the Principal shall arrange a conference 
with the parents of the student to discuss his or her 
placement. The student's present teacher may also attend. 
The Principal shall advise the parents of any alternative 
educational opportunities available to the student other 
than that proposed in the reconmendation. If the parents 
accept the reconmendation or any one of the educational 
alternatives, they shall sign an agreement authorizing 
the placement of their child. 

c. Initiation of Proceedings. If neither the recommendation 
for Change in the student's educational status nor any 
one of the educational alternatives is accepted by the 
parents, or should the parents fail to appear at the 
conference, the Principal shall immediately notify the 
District Superintendent and, upon receipt of such 
notification, the District Superintendent shall initiate 
formal hearing proceedings in accordance with this rule. 

d. Notice; Contents. Proceedings shall be initiated by a 
written notice, in such form as the Department may 
prescribe, which shall be mailed (return receipt requested) 
to the student and his parent. Such notice shall contain: 

(1) a statement of the recommended change in 
educational status and reasons therefor; 

(2) a statement advising the parent of any alterna- 
tive educational opportunities available to 
his child other than that proposed; 
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(3) a statement that prior to the recomnended change 
In educational status* the student has a right 
to a hearing before the District Superintendent 
at which he may present evidence* call and cross- 
examine witnesses and be represented by a 
representative of his or his parents' choosing; 

(4) a statement that such hearing may be requested 
In writing or orally by personal visit or 
telephone call to the District Superintendent; 

(5) a statement that unless the hearing Is requested 
by a date specified In the notice (which shall 
be not less than ten school days after the date 
the notice Is mailed) the recommended action be 
Implemented without such hearing. 

e. Hearing. Upon receipt of a request for hearing, the 
District Superintendent shall schedule a hearing within 
ten school days and shall notify all Interested parties 
of Its date, time and place. The hearing shall be 
conducted by the District Superintendent or by a dis- 
interested person designated by him who may be an officer 
or employee of the Department. Hearings shall be conducted 
as follows: 

(1) It shall be private unless the student or his 
parents request that It be public; 

(2) all parties shall have the right to present 
evidence* cross-examine witnesses and submit 
rebuttal testimony; 

(3) the District Superintendent or hearing officer 
need not follow the formal rules of evidence; 

(4) the District Superintendent or hearing officer 
shall Impartially weigh the evidence and may 
request and consider any relevant records or 
Information; 

(5) parties may make a transcript or recording of 
the hearing; 

(6) no later than five school days after the close 
of the hearing, the District Superintendent 
shall render a decision In writing stating 
clearly the action to be taken and the reasons 
therefor; such decision shall be mailed (return 
receipt requested) or personally delivered to 
the student and his parent; 

(7) In the event that the hearing Is conducted 
by a person other than the District Superin- 
tendent, the recommended decision and record 
shall be reviewed by the District Superintendent 
who may accept, reject or modify the decision, 
provided that. In the event any change Is made, 
the District Superintendent shall state his 
reasons therefor in writing. In reviewing the 
recomnended decision, the District Superintendent 
shall not consider matters outside the case 
record except with the agreement of both the 
student and his parents. 
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49.5 Appeal to Superintendent. 

The student or his parent may appeal to the Superintendent 
of Education within ten school days of the District 
Superintendent's action which shall be deemed to be the date 
the decision Is mailed. The change in educational status 
shall not be Implemented pendlog such appeal unless the 
District Superintendent finds that delay In its Impleinentatlon 
would be extremely detrimental to the student's best interests 
or that Innedlate Implementation is necessary to avoid inter- 
ference with the rights of other students to pursue their 
educations free from disruption. Upon an appeal, the Superin- 
tendent shall cause a statement of the reasons for the 
District Superintendent's decision, which shall Include a 
determination of each Issue of fact or law necessary to It, 
to be mailed (return receipt requested) to the student and 
his parent-. In addition, the student and his parents shall 
be Informed of their right to file exceptions to the decision 
and to present argument to the Superintendent at a specified 
date, time anri place. 

Effective Date: This rule shall become effective ten days after filing 
with the Lieutenant Governor of the State of Hawaii. 

Adopted: October 4, 1973 



hroshi Yamafimita, Chairman 
Board of Education 

Approved as to Form 




Br:p/iy Attorney General 



Notice published of public 
hearing: Monday Issue of the 
Honolulu Advertiser - August 
20, 1973; Tuesday Issue of 
the Honolulu Star Bulletin - 
August 21, 1973 
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APPROVED: 



Date: NOV ] g 1973 



